__________________

__________________

__________________

__________ ___, 2011

Supervisor Kate Murray



Town of Hempstead





1 Washington Avenue





Hempstead, NY 11550




Re:
Pothole at 1234 XXXX Drive, Merrick
Dear Supervisor Murray:

I am writing regarding a pothole in front of 1234 XXXX Drive, Merrick.

I’m concerned with a large pothole in front of 1234 XXXX Drive, Merrick.  I can confirm that this pothole is large and creates a danger to both motorists and pedestrians.  Moreover, water accumulates in this pothole when it rains, creating further problems.  Therefore, I believe that an immediate pothole repair is necessary to alleviate hazardous conditions that exist on XXXX Drive, Merrick, specifically in front of 1234 XXXX Drive.

Please take all requisite action to implement this request.  Specifically, please repair the pothole on XXXX Drive, Merrick, which is in front of 1234 XXXX Drive.


Thank you for your anticipated courtesy and cooperation.  Please keep me advised of the status of this situation.


If I can be of further assistance, please contact me.

Very truly yours,







